YTBEPXJIAKO
Jupexrop MBOY"COLIL Ne 103

r. Uen cKa
A.A.llepiuH

IIpaBu/ia oOMeHa 1e/10BbIMH NOJAPKAMH

¥ 3HAKAMM J1€JIOBOT0 roCTeNPUUMCTBA B
MBOY "COIU Ne 103 r. Yeassouucka'"

1. O0mue moJIoKeHHsI

1.1. IIpaBuia oOMeHa JEIOBBIMH I1OJAPKAMH M 3HAKaMH JIEJ0BOIO IOCTENPHHMCTBA B
MBOY "COII Ne 103 2. Yensbuncka" (nanee — I[lpaBuna) pazpaOoTaHbl B COOTBETCTBHH C
nojoxenusmMu Koucrutryuuu Poccuiickoit @enepanun, @enepanbuoro 3akoHa ot 25 mexkabps
2008 r. Ne 273-03 «O npoTHBOACHCTBHH KOPPYILIMH» H IPHHATHIMH B COOTBETCTBHH C HUMH
HHBIMH 3aKOHOJATEIbHBIMHA H JIOKAJIbHBIMH aKTaMH.

1.2. IlpaBuna ompenensioT eauHble I Bcex pabotHukoB MBOY "COILIl Ne 103
2. Hensibuncka" (nanee — YwupexnaeHue) TpeOoBaHHMS K MapeHHIO M NPUHATHIO JEJIOBBIX
0/IapKOB.

1.3. VupexJieHHe NOJIEPKUBAET KOPHIOPATHBHYIO KYJIBTYPY, B KOTOpPOHl JeJIOBBIE
[0JIapKH,  KOPIOPAaTHBHOE  TOCTEIPHMMCTBO M IPEACTABUTEIILCKHE  MEPOIPHUSITHS
paccMaTpUBAOTCA TOJIBKO KaK MHCTPYMEHT JUIS YCTAHOBICHHS W IIOJJEPIKAaHHS JEIOBBIX
OTHOLICHHWH M KaK MPOSBJICHHE OOIIENPUHATON BEKIIMBOCTH B XOJI€ ICATEILHOCTH Y UpEIKICHHUS.

1.4. VYwupexneHue HCXOJHMT W3 TOrO, 4YTO JIOJTOBPEMEHHBIC JIEJIOBLIE OTHOLICHHS
OCHOBBIBAIOTCS Ha JIOBEPHHM M B3aMMHOM YBakeHMH. OTHOIIEHHS, IPH KOTOPBIX Hapyllaercs
3aKOH M NPHHLMIIBI JIEJIOBOH HTHKH, BPEAT PENyTallMH YUPEXKIEHHS U YECTHOMY HMEHH €ro
paOOTHHUKOB, U HEe MOIYT OOECIEYHTh YCTOHYMBOE JOJIFOBPEMEHHOE Pa3BUTHE YUpPEKICHHS.
Taxoro poaa oTHOLICHHS HE MOTYT OBITH IPHEMJIEMBI B IIPAKTHKE paboThl YUpexKaeHus.

1.5. HeiictBue IlpaBun pacnpocTpaHsiercs Ha BceX pabOTHHKOB YUpexICHHs, BHE
3aBHCHMOCTH OT YPOBHSI 3aHUMAeMOH JI0JDKHOCTH.

1.6. lauusle [TpaBuna npecieayioT cieayomue Heu:

obecrnieueHHe eIUHOOOPA3HOTO MOHUMAHUS POJIM U MECTa JENIOBBIX IOJAPKOB, JEI0BOr0
rOCTEIIPHUMCTBA, IPEJCTABUTEIbCKUX MEPONIPHATHH B JIETOBOH NIPAKTHKE Y UPEkKICHHUSA,;

OCYIIECTBJIIEHHE YIIPABIEHYECKOH M XO3AHCTBEHHOH MJEATENBHOCTH YUpEXKJICHUS
HCKIIIOYUTENBHO Ha OCHOBE HAAJIEXKallluX HOPM H IPaBUJI I€JI0BOr0 MOBEACHHS, Oa3upyrommxcs
Ha MPHHLMIAX KayecTBa IPEJOCTaBICHHS YCIYyr, 3allWThl KOHKYPEHIMH, HEIOIyIIEHHS
KOH(IIMKTa HHTEPECOB;

OIpEJICNIEHHE €IMHBIX A1 BCeX pabOTHHKOB YupexaeHHs TpeOOBaHHMH K JapeHHIO H
IPHHATHIO [EJOBBIX [OJAapKOB, K OpraHM3allMl M y4YacTUIO B MPEIACTaBUTEIBCKHX
MEPOIPHITHSX;

MHHUMH3UPOBAHHE PHCKOB, CBS3aHHBIX C BO3MOXHBIM 310ynoTpebiieHHeM B obnacTu
NOJapKOB, IpEJCTAaBUTEIbCKUX MeponpustHii. Haubonee cepbe3HBIMM M3 TaKHX PHCKOB
ABJIAKOTCA ONACHOCTh IOAKYNAa W B3ATOUYHHUYECTBO, HECIPABEUIMBOCTH IO OTHOIICHHIO K
KOHTpareHTam, NpoTeKIIHOHH3M BHYTPH Y YpEKISHH.

2. TpebGosanus, npeabsB/seMble K /€J0BBIM MOJapKaM H 3HAKaM [1eJ0OBOI0
rocTenpuHMCcTBA

2.1. PaboTtHMkH VY4pexJeHHss MOIYT MOJIy4aTh JIEJIOBBIE IIOJAPKH, 3HAKH JIEJIOBOTO
FOCTENPHHMCTBA TOJIBKO Ha OQHIMAIBHBIX MEPONPUATHAX, IPH YCIOBUH, 4YTO 3TO HE
IPOTHBOPEYUT TPeOOBAHUSM AHTHKOPPYNIIMOHHOTO  3aKOHOAATEJBCTBA M HACTOSIIHM
[IpaBunam.



2.2, Ilomapku H YyCIyrd, INpUHAMAaeMble WM IIPEJOCTaBIseMble YUpexkIeHHEM,
Nepe/IaloTCsl U IPUHUMAIOTCSA TOJMBKO OT UMEHH YUpPEeX/ICHHA B LIEJIOM, a HE KaK MOAapoK M
repejiayda ero OT OTAEIbHOro paboTHHKA.

2.3. JlenoBeie Mojapk, KOTOpble paOOTHHKU OT UMEHM YUpPEkJICHUS MOTYT Iepe/IaBaTh
JIPYTUM JIMLAM WJIH NIPUHUMATH OT APYTUX JIMIL B CBA3M CO CBOEH TPYJOBOH JeSTENLHOCTEIO, a
TaKXe MPEeJCTaBHTEIbCKUE PAcXOdbl Ha IEJIOBOE TOCTEMPHUHMCTBO JO/DKHBI COOTBETCTBOBATH
CIIETYIOIIMM KPUTEPHSIM:

OBITH MPAMO CBSI3aHBI C YCTABHBIMH LEIAMH JAESTEIbHOCTH YUpexAeHus, abo ¢
NaMATHBIME JaTaMH, F00HIesMH, 00IIeHAIIHOHATTBHBIMH NIPa3/THHKaMH, HHBIMH COOBITHSIMH;

ObITE pa3yMHO 000CHOBaHHBIMH, COPA3MEPHBIMH U HE SBJISTHCS IIPeJIMETaMH POCKOIIIH;

HE TPEIACTaBiATh CO00H CKpBHITOE BO3HArpakIeHHE 3a YCIyry, JICHCTBHE WIH
Oe3jieiicTBHE, MOIYCTHTEIBCTBO MM MMOKPOBHTEILCTBO, MPEJAOCTABIIEHHE IIPAB HIIM IPHHSTHE
Olpe/ieJIeHHBIX peleHui, MO0 MONBITKY 0Ka3aTh BIMSHUE HA IOIydaTelsis ¢ HHOM He3aKOHHOH
WJIH HEATUYHOMH LeJbIO;

He co3jaBaTh JIs nosiydartenis 00s3aTeNbCTBA, CBS3aHHBIE C €ro  CIyxeOHBIM
TOJIOJKCHUEM HJIH HCIIOTHEHHUEM CITYKeOHBIX (JOKHOCTHBIX) 00s3aHHOCTEH;

HE CO3/1aBaTh PENyTAllHOHHOIO PHCKA JUIA JIEJI0BOI0 MMHUKA Y4YpeKIeHus, pabOTHHKOB
M HHBIX JIMIl B CJIydae pPacKpBITHA HHPOpPMAllMM O COBEPIIEHHBIX MOJAapKaXx M TMOHECEHHBIX
NPEICTABUTENIBCKUX pacxo/iax;

HE  MPOTUBOPEYUTL  NpUHOMIAM U TpeboBaHHUIM AHTUKOPPYNLHOHHOTO
3akoHonarenscTBa Poccuiickoit denepaunu, [Tonoxeruo 06 aHTHKOPPYIIIMOHHOM ITOJTUTHKH B
Vupexxaenun, Komekcy 3THKM M cinyx)eOHOro moBeAeHHs pabOTHUKOB YUPEKICHHS H
00IIeNPHHATEIM HOPMaM MOPAJTH H HPaBCTBEHHOCTH.

2.4. Jlenosele moJlapky, B TOM YHCIIE€ B BHJE OKa3aHUs yCIIYT, 3HAKOB 0cO00ro BHUMAaHHUS
M Yy4acTHs B pPa3B/EKaTe/IbHbIX M AHAJIOTHYHBIX MEPONPUATHSAX HE JOJ/DKHBI CTaBHUTh
IPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE II0JIOKEHHE, IIPHUBOJMTEL K BO3HUKHOBEHHIO KaKHX-JIHOO
BCTPEYHBIX 0043aTeILCTB CO CTOPOHBI MOTyYaTe/ sl MM OKa3bIBaTh BIMSHHE HAa 0OBEKTHBHOCTD
€ro JIeJIOBBIX CYXJICHUH U pelIeHuH.

2.5. CTOMMOCTb U NEPHOJUYHOCTH JApeHHS M TOMYYCHHS JEJIOBLIX IOIAPKOB H/HIIA
Y4YacTHs B NPEACTABUTE/IBCKHX MEPONPUATHIX OJHOIO M TOrO K€ JIMIA JOJIKHBI ONPEIEIATHCS
JIeTIOBOH HEOOXOUMOCTHIO M OBITH Pa3yMHBIMH.

2.6. B kauecTBe nMoaapKkoB padOTHHKHM YUPEHKIAECHHS JOIDKHBI CTPEMHTBCS HCII0JIb30BATh
B MAaKCHMAaJILHO JIONIYCTHMOM KOJHYECTBE CJIY4aeB CYBEHHPBI, IIPEJAMETHI U M3/E/IHsI, HMEIOIIHE
CUMBOJIUKY Y UpEKICHHS.

2.7. Tlojapku M ycnyrd He MOJ/DKHBI CTaBUTh I0J COMHEHHE HMMH/DK HIH JIENOBYIO
penyTanuio Y4pexIeHns Wi ero paboTHHKOB.

3. IlpaBa u o0s3aHHOCTH pPadOTHHKOB Y4pekaeHHsi NpPH oOMeHe /1eJIOBBLIMH
NOJAPKAMH H 3HAKAMH /IeJIOBOI'0 FOCTENPHHUMCTBA

3.1. PabGOTHUKH, NpeACTaBIsisi MHTEPECHl YUPEXJIECHHUs HIIM ACHCTBYS OT €ro HMMEHH,
JIOJDKHBI cO0JII0/1aTh MPAHHUIBI JOMYCTHMOTO MOBEACHHUsS NMpH OOMEHE JENIOBBIMU MOJapKaMH U
IIPOSIBJIEHHH JI€JIOBOI'O TOCTEIIPHHMCTBA.

3.2. PaOoTHuku YupexIeHUs BIpaBe JAPUTh TPETHHM JIMLIAM M TMOJy4YaTh OT HHX
JIEJIOBBIE T10/IAPKH, OPraHU30BBIBATh M Y4aCTBOBATh B MPEICTABHTEILCKAX MEPOIPUSTHSX, €CITH
3TO 3aKOHHO, 3THYHO M JEJIAeTCs MCKIIOUHTENBHO B JIEIOBBIX IIESAX, OIPEACICHHBIX
HacTosAuMH [IpaBuiamu.

3.3. Ilpu moOBIX COMHEHMSX B IIPAaBOMEPHOCTU WJIM ITUYHOCTH CBOMX JICHCTBHIA
pabOTHHUKKM YupexeHus 00s3aHbl [MOCTABUTh B M3BECTHOCTH PYKOBOIHTENS YUPEKICHHS H
IPOKOHCYJIBTUPOBAThCS ¢ HUM, IIPEXK/Ie YeM TapUTh UIIH MOJIyYaTh MOJAPKH MIIM YYacTBOBAThH B
TeX MJIM MHBIX MIPEJICTABUTEbCKUX MEPOTIPHITHSAX.

3.4, Tlpu momyd4eHMH JENOBOrO NOAApKa MM 3HAKOB JIEJIOBOIO TOCTEPUHMCTBA
paboTHMKH YupexaeHuss o00s3aHbl NPHHUMATh MeEpbl 110 HEJIONYIIEHHID BO3MOKHOCTH
BO3HMKHOBEHHS KOH(IMKTA HHTEPECOB.



3.5. PaGoTHuku VYwupexaeHHS HE BIpaBe HCIOIB30BATE CIyXKeOHOE IMOJI0KEHHE B
JTMYHBIX IEJIsX, BKI09as HCII0Ib30BaHHEe UMYIIECTBA Y UPEKICHH, B TOM YHCIIE:

JUISL TIOJTyYeHHS [0JapKOB, BO3HAIPAMXIEHUS M MHBIX BBINOJ 1S cebs JMYHO U ApPYrux
na; B oOMEH Ha oOKasaHue YupexXIeHHEeM KakKux-IM0o yceiayr, ocyuiecTsieHus aubo
HEOCYIIECTBICHHS ~ ONPEJCNeHHBIX JeHCTBMM, mepeaadd WHGOpMAlMH, COCTaBISIIONICH
KOMMEPUYECKYIO TaiHy;

JUIsL TIOJIy4€HHUS I10JIapKOB, BO3HArpay/JIeHHS M MHBIX BBITOJ AJs ce0s NTHYHO M JIPYTHUX
JMI] B NpOIECcCe BEeACHHS /el YYpekKIeHHS, B TOM HHCIe, KaK A0, TaK U I10C/ie MPOBEJACHUS
MICPEroBOPOB O 3aKIIOYEHUH IPakAaHCKO-TIPaBOBBIX JOrOBOPOB H HHBIX CJIEJIOK.

3.6. PaGorHuxkam VYwupekIeHHs HE pPEKOMEHIyeTcsi NPHHHUMATh HJIH NepeJapHBaTh
nojgapku nubo yciayru B 0OOM BHJAE OT TPEeTbHX JIMIL B KadecTBe OJIarofapHOCTH 3a
COBEPILIECHHYIO YCIIYTY WIH JaHHBIA COBET.

3.7. He pomyckaercsi mepenaBaTb W MPUHHUMATh IMOAAPKH OT YUpexKICHHS, €ro
PabOTHHKOB M IpeICTaBHTENCH B BU/E JEHEKHBIX CPEACTB, KaK HAJIMYHBIX, TaK H OC3HATMYHBIX,
HE3aBHCHMO OT B&IIOTHI, a TaKKe B (JOpMe aKIlWif, ONIIHOHOB MM HHBIX JTHKBHIHBIX IIEHHBIX
Oymar.

3.8. PabGorHuku VYwupexaeHus [O/LKHBI OKa3bIBaTbCA OT I[PEAJIOKECHUH, MOIyYeHUs
T0IaPKOB, OILIATHI HX PACX0/I0B M T.II., KOIJ1a 1M0100HBIe JIeHCTBHS MOTYT ITOBJIUATH WIH CO3/1aTh
BIIEYATJICHUE O BJIIMSHUM HA UCXOJ CIEIKH, pe3ylIbTaT [IPOBEIEHUS TOProB, HA IIPHHUMAEMble
YupexeHHueM peleHus 1 T.10.

3.9. PaBGoTHukn VYvuypexaeHus He NpHEMIIOT Koppynuuu. ITonapku He I0JDKHBI OBITH
MCIIOJIB30BAHBI U1 Aa4l/TIOTYYEeHUS B3ATOK WM KOPPYIIHH B TIOOBIX €€ IIPOSBICHUAX.

3.10. PaboTauk YupeaeHHs HE BIpaBe Npeiiaratb TPETHHUM JHIAM HIH INPUHHUMATH OT
TAKOBBIX TOJAPKH, BBILIATBHI, KOMIIEHCAUU U T.I. ¢cToMMOCTBIO cBbime 3000 (Tpex Tobicsiu)
pyOuell WM HEe COBMECTHMBIEC ¢ 3aKOHHOH NpakTHKOH aenoBbIX oTHOweHUH. Eciau paboTHHKY
VYupexaeHus mpeuaraloTes noJo0HbIe MOJapKH HIH JIEHBIH, OH 0053aH HEMEIUIEHHO 00 3ToM
PYKOBOJUTEIIO Y UPEHICHUS.

3.11. PaGoruuk Y4pex/aeHusi, KOTOPOMY IPH BBIIOJHEHUH J0DKHOCTHBIX 00s3aHHOCTEH
npeanaraloTes MOJapKH HWIM HHOE BO3HArpaKIeHHe, KOTOphIE CIOCOOHBI TOBIHMATH Ha
MOATOTaB/IMBAEMBIEC W/MJIH IPHHUMAEMbIE UM PEIICHHS HIIM OKa3aTh BIUSHHE Ha €ro JcHcTBHE/
Oe3nelicTBUE, JOIKEH:!

OTKa3aTbCAd OT HHUX M HEMEMUICHHO YBEJIOMHTh DYKOBOJHMTENS YupexJIeHus o Qaxre
pe/UI0KEeHHs oapka (BO3HArpaxIeHus);

UCKIIOYHTH JaJbHEHIIIHEe KOHTAKThl C JIMLOM, INPEIIOKHBIIUM II0JapOK HJIM BO3HA-
rpayKieHue, €ClIM TOJIBKO ATO He CBA3aHO CO ClyiKeOHOH HeoOX0AMMOCTHIO;

B Cly4ae, €CIM TOJApOK HJIM BO3HAIPaKICHUE HE MPEJCTABIACTCS BO3MOXKHBIM
OTKJIOHMTh HJIM BO3BpaTHTh, IIEpe/laTh €ro ¢ COOTBETCTBYIOLIEH cCiIy:keOHOM 3amucKoil s
IPUHATHA COOTBETCTBYIOUIMX MEp DPYKOBOJUTEIIO YUPEKIECHHS M NPOJOJDKHTH paboTy B
YCTaHOBJICHHOM B Y4YpPEkKIE€HHH MOPAJIKE HaJ BOIPOCOM, C KOTOPBIM OBLT CBSI3aH MOJAPOK HITH
BO3HArpakJacHHUE.

3.12. B cnydae BO3HHKHOBEHHS KOH(JIMKTA HHTEPECOB HIH  BO3MOXKHOCTH
BO3HUKHOBEHHMsI KOH()IMKTa HHTEPECOB TNpH MOJYYEHHH [eJOBOTO I0JapKa MM 3HAKOB
JIEJIOBOTO FOCTENPUUMCTBA paOOTHUK Y YpekaeHUs 0053aH B MUCbMEHHON opMe YBEIOMHUTE 00
9TOM JIOJKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a IPOTHBOJICHCTBHE KOPPYIIIHH, B COOTBETCTBHH C
[TonoxenneM 0 KOH(IUKTE HHTEPECOB, MPHHATHIM B Y UpEXkKICHUH.

3.13. PaGoraukam YupexJeHus 3anpeiaercs:

CaMOCTOSATENBHO IPUHHAMAThL MPEUVIOKEHUST OT OpraHu3aluii WIM TPETBHX JIHMI[ O
BPYYEHHH JIEJIOBBIX 10/IaPKOB B 00 OKa3aHWH 3HAKOB JIEJIOBOrO IOCTEIPHUMCTBA;

NpUHUMATh 0e3 COrNIacOBaHUSl C PYKOBOIMTENEM YUPEKACHUS MAEIOBBIE TOJAPKH H
3HAKH JIEJIOBOI'O IOCTEIPUUMCTBA B XO/I€ [TPOBEJICHHS J€JIOBBLIX MEPErOBOPOB, NPH 3aKIFOUEHUH

AOI'OBOPOB, a TAKXKE B MHBIX ClIydasX, KOrjga o100HEBIE JIehcTBHs MOTYT IIOBJIHATH HIIK CO31aTh
BreYaTIeHue 00 UX BIMAHUH Ha IPHHHUMACMBIC PCUICHUA,



[IPUHAMATH JIEJIOBLIE MOJAPKH M 3HAKH JEJIOBOTO FOCTEIPHUMCTBA B XOJI€ NMPOBEICHHS
TOProB M BO BpeMs NPAMBIX [1€PErOBOPOB IPH 3aKIFOYEHHUH JOTOBOPOB (KOHTPAKTOB);

NPOCUTE, TpeOOBATh, BBIHYXN/IATh OPraHHM3allid WM TPETHHX JIMI[ JApUTh MM JIHOO HMX
POJCTBEHHHMKAaM JICJIOBBIC MOJAapKH MW/HJIM OKa3bplBaTh B MX IMOJIB3y 3HAKH JEJIOBOTO
roCTeNPUUMCTBA;

OPUHAMATL IOJAPKH B BHJIE HAJIM4YHBIX, OE3HAJMYHBIX JIEHEKHBIX CPEICTB, LIEHHBIX
Oymar, IparoneHHbIX MeTaIOB.

3.14. VupexeHHE MOMKET TNPHHATH pelleHHe 00 ydacTHH B OJIarOTBOPHUTENIBHBIX
MEPOINPHUATHAX, HAIIPaBICHHBIX HA CO3/JaHHE W YNpOUYCHHE MMHKa YupexaeHus. Ilpu stom
mian ¥ OlMKEeT YdJacTHs B JaHHBIX MEPOINPHATHSIX YTBEPIKAACTCS PYKOBOJIUTEIEM
YupexaeHus.

3.15. B ciy4ae OCYLIECTBIEHHS CIIOHCOPCKHX, OJIaroTBOPUTENLHBIX —IIPOrpamMm
YupexaeHie JOKHO MPEIBAPUTENIBHO YA0CTOBEPUTHCS, YTO NpeocTaBiseMas Y YpeikIeHueM
IIOMOIIIb HE Oy/IET HCII0IB30BaHa B KOPPYNIIHOHHBIX HEIAX HJIH HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3aMMOJEHCTBHM C JIHIIAMH, 3aHUMAIOLIMMH JOJDKHOCTH TOCYIApCTBEHHON
(MyHHIMIANBHON)  clykOBl, cleayeT pYKOBOJCTBOBAaTbCS HOPMamH, pEryJHPYHOIIHMH
3THYECKHE HOPMBI H IIpaBHJA CIy:KeOHOrO MOBEACHHSA TOCYAAPCTBEHHBIX (MYHHIHITAIBHBIX)
CITy)KAIUX.

3.17. Hencnonuenue Hacrosumx IIpaBun MoXeT cTaTh OCHOBAHUEM ISl IPUMEHEHHS K
pabOTHUKY Mep JMCLUUILUIMHAPHOTO, aIMHHUCTPATHBHOIO, YTOJOBHOIO M IPaXKIaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOIaTEILCTBOM.

4. Obaacte npumenenns [Ipasua

4.1. Hacrosume IlpaBuna nomiesxkar IPUMEHEHHIO BHE 3aBHCHMOCTH OT TOI'O, KAKHM
oOpa3oM mepenaroTcs JIeJIOBbIE MOAAPKH U 3HAKH JEJI0BOIO FOCTENPHHMCTBA: HANPAMYIO HIIH
yepes MOCPETHHKOB.

4.2. Hacrosimue IIpaBuna sBisiiorcst 0053aTeIbHBIME JUTS BCeX pabOTHUKOB YupeKIeHHs
B [IEpHOJ pabOThI B Y UPEIKICHHH.



